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SUBJECT: Subtritval cof Cartificate of Service for 
Contract Tecanical Services Fkerformed 


TOr Westinghouse 


le The WSFC tas been advised that FOG contractors are forwarding 
invoices for payment without sttaching Certificates of Service evidencing 
thet such services ware actually performed. 


2e Your attention ia dirscted to AFR 66818 and TeCe O0—25=17h (inclosed) 
which reguire contr:ctors to attach Certificates of Service when presenting 
the Air Force with invcicesae Fer purposes of the FOG pregram, the following 
procedures will apply: 


&e Effective 1 July 1958, contractor technicsul service personrel 
will submit on a monthly basis a Certificate of Service, in the format 
prescribed in Appendix III to TeQ, OO~e25a174, tc the Air Force super- 
visory officere Sach Certificate of Service must be in strict conformity 
with the prescribed foruy.t, and each wil] be prepared on a single 8 x 104" 
shect of paper utilizing both frort and buck sides, The SAC using organi- 
zation is femiliar with these procedures and can advise the contractors’ 
reprasentativeas with any problems they may haves 


be The Certificates of Service will be prepared in the number cf 
copies required by the using activitye 


-@e The SAC supervisory officer will sign the certificate only 
after satisfying himself that the contract technical services have been 
perforned and that the time period available for duty, ani other required 
data enumerated cn the format, are correct and completes 


de The criginal signed copy will be returned to the technical 
service personnel who will forward the completed form to their respective 
companiese ; , 


@e When presenting the Contracting Officer with invoices for 
services rendered, the contractor will inciude ay attachmenta to the 
invoices the original aigned copy cf the Certificate of Service for seam 
contract technical service personnel who has provided the contractor's 
service to the Afr Force under the contract number specified on the 
invcice 
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Subj: Submittal of Certificate cf Service for Contract Technical 
Services Performed, 13 June 1958 


3e Tho cortractar's attertion is also directed to the following 
. Procedures whico are to be fcllowed in regard to travel by contractor 
technical service ocersonne): 


_ @ Pursuant to the terms cf the respective contracts, al} 
travel by technicc1] service personnel must have prior approval. This 
travel may be a;jroved either by tha WSEO or by the using activity. 

be In cither event, if ccsts resulting from such travel are 


chargeable to the Government, copies of the authcrization to travel will 
be forwarded to the WSPO for processings 


Sincerely, 


| Skepre 
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